
 

HARTING PARISH COUNCIL 
PLANNING COMMITTEE 
TERMS OF REFERENCE 

 

1. The Planning Committee is a standing committee of Harting Parish Council and is 
authorised by the Council to act on its behalf as a statutory consultee on all planning 
applications referred to it by the South Downs National Park Planning Authority.  
 
2. The Planning Committee will also deal with all other planning matters on behalf of 
the Council other than in unusual circumstances where the Committee’s Chairman, 
in consultation with the Proper Officer and the Chairman of the Council, considers 
the matter should be taken to the full Council for consideration.  
 
3. Correspondence from a planning officer on matters arising from a Committee 
decision on a planning application will only be dealt with by email and, unless 
unavailable, by the Proper Officer in consultation with the Committee’s Chairman 
and Vice-Chairman. The Proper Officer will collate the views of Committee members 
by email and will be responsible for sending the consensus reply to the planning 
officer. In the event of the Proper Officer being absent for more than 48 hours, the 
Chairman of the Committee will respond. If the correspondence from the planning 
officer is on a simple issue of fact, the Proper Officer or, if the Proper Officer is 
unavailable, the Chairman will answer directly. The use of email is to ensure there is 
a ‘paper’ trail. 
 
4. The decisions of the Planning Committee do not require ratification by the full 
Council. The Proper Officer will report the Committee’s decisions by providing all 
councillors with copies of its minutes in advance of ordinary meetings of the Council. 
Copies will also be made available to the public via the Council’s website.  
 
5. All members of the Council will be ex-officio members of the Planning Committee. 
In accordance with the Council’s Standing Orders, the Committee’s chairman will be 
appointed by the Council at its annual meeting in May. At its first meeting following 
the Council’s annual meeting, the Planning Committee will appoint its own vice-
chairman. 
  
6. As the Council’s Standing Orders require Committee members to be appointed 
annually by the Council, those councillors who are not on the Planning Committee 
cannot participate in its meetings other than as members of the public. 
  
7. The quorum for meetings will be three. It is important that meetings are not 
unexpectedly inquorate. To enable the Committee Chairman and the Proper Officer 
to decide if a meeting will need to be rescheduled, members should endeavour to 
inform the Proper Officer 48 hours in advance of the meeting if they unable to 
attend or will have to declare an interest in an item on the agenda which would 
preclude them from voting.  



 
8. Ordinary meetings will normally be held on the first and third Thursday of each 
month (with the exception of August when there are no ordinary meetings). If there 
is no business to transact, a scheduled meeting may be cancelled. On the first 
Thursday of the month, if there are only tree work notifications, the Committee will 
not normally meet. The Committee may meet as and when necessary to comply with 
the deadlines for comment on applications. The Committee will meet in the main 
hall of Harting Community Hall whenever possible. 
  
9. Members of the public may attend planning meetings and each person present 
may make one representation of three minutes maximum duration for or against an 
item on the agenda (note: where there are two related agenda items associated with 
a single address, only one representation can be made). 
 
10. If a large number of members of the public are present and wish to speak, the 
Chairman of the Committee has the right to limit the overall public speaking time, 
but on any one agenda item the total time will not be less than 18 minutes 
 
11. For each meeting, the agenda, date, time and venue will, at minimum, be posted 
on the Council’s official notice board adjacent to the White Hart, The Street, South 
Harting and on the noticeboard in Nyewood. The notice period will be as specified in 
the Council’s Standing Orders, and all meetings will be conducted in accordance with 
those Orders other than public participation where the Committee’s Terms of 
Reference are more specific and take precedence.  
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